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new slides 
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layout to 
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inserted 

slide(s)

>Home



To insert 

existing 

slides into 

this 

template…

>Home tab

>New Slide 

>Reuse 

Slides 

>browse to 

your 

existing file 

>select 

slide(s) 

ensure 

‘Keep 

source 

formatting’ 

tick box is 

checked 

(down at 

bottom 

right)

>Home

>Reset

Once the 

new slides 

have been 

inserted 

select the 

most 

appropriate 

layout to 

suit the 

inserted 

slide(s)

>Home


	Folie 1
	Folie 2

